
 

 

JOB DESCRIPTION 

Job title  

Skills and Development  Coach 

Department  

Little Gate Farm 

Responsible to  

Senior Project Leader (Sam Anderson, Biff Mooney) 

Job purpose  

 To enable learning disabled adults and adults with autism (trainees) to make significant personal 
progress in preparation for paid employment. 

 To identify the skills and aspirations of trainees to successfully place them into paid employment 

Main duties  

 Creating a goal focused positive environment, where achievements are celebrated, and mistakes are learnt 
from. 

 Demonstrate commitment to Little Gate Farm’s values and vision. 

 To identify the skills and aspirations of trainees in order to successfully place them into paid employment 

 Plan, prepare and deliver activities, ensuring progress is planned and assessed daily, over the 
medium and longer term. 

 Ensure trainee learning is focused on developing employment skills, particularly those that may 
act as a barrier to employment.  

 Ensure trainees are central to goal development and understand the difference between goal and 
task. Ensure that goals are SMART 

 Coach/ teach trainees employment skills, within a varied environment and activity i.e. woodland 
team, animal care, catering, horticulture, and office. 

 Ensure trainees are kept safe and adequately supervised and supported to achieve their potential 

 Encouraging trainee participation and motivation in activities and discourage learned helplessness 

 Ensuring the highest standards of quality and teaching, using task systematic instruction and 
assess learning 

 To work flexibly and creatively to develop new activities and goals that are engaging and 
motivating and work towards meeting the overall aims of the project. 



 

 

 To build positive relationships between farm teams/volunteers and trainees and promote full 
trainee participation in all activities. 

Additional duties  

 Monitor and report progress of trainees  

 Supporting trainees 1:1 that may have additional needs 

 Taking part in opportunities to boost your own learning and continuous professional development  

 Providing educational and social guidance to trainees, signposting them to specialist areas of 
advice when needed 

 Attend and take part in staff meetings to support the smooth running of Little Gate Farms training 
program 

 Support the leadership team to implement Little Gate Farm’s ongoing development. 

 Document all conversations with care managers, social workers and parents relating to the 
trainees.  

 To work in accordance with the Health & Safety Act and our health and safety policies. 

 To participate in regular training, for example for medication administering, medical conditions, 
first aid, autism and individual training to support ongoing development needs 

 To ensure Little Gate Farm policies and procedures are adhered to and support others to adhere 
to them 

 To engage in regular 1:1’s and appraisals 

Salary 

 £9 an hour 

 Tuesday, Wednesday, Thursday, Friday 

 9am-5pm 

 You may be asked occasionally to work outside of these hours, with agreement 

 

Prepared by  

Hannah Briars (Head of Little Gate Farm) 

Date 
23/10/20 

The Company reserves the right to vary or amend the duties and responsibilities of the post holder at any 
time according to the needs of the Company’s business. 

PERSON SPECIFICATION 



 

 

 Qualities Essential Desirable 

Educational 
and 
requirements 
 

This role is open to both university graduates and school leavers.   

4 or 5 GCSEs at grades 9 to 4 (A* to C), or equivalent  x 

A levels, or equivalent  x 

A satisfactory health record and criminal record check 

 

x  

Knowledge 
and 
experience 
 

Experience in supported employment   x 

Experience supporting adults with learning disabilities or 
autism 

x  

Experience teaching/ coaching   x 

 

Experience working in varied environment including: 
 Woodland management 
 Farm Maintenance 
 Animal care 
 Horticulture 
 Catering 
 Office skills 

 

 x 

Skills and 
special 
aptitudes 
 

Experience in data collection  x 

 
Knowledge and experience in Excel 

x  

Knowledge and experience in Word x  

Full driving licence x  

Skills and licence to drive the minibus  x 

Excellent IT skills x  

Report writing skills x  

Interests 
 

Practical work 
 

x  

Physically active x  

Working outdoors 

 
x  

Working in a creative, adaptive environment 

 
x  

Passionate about enabling adults with learning disabilities and x  



 

 

autism to fulfil their potential 
 
 
Teaching trainee’s employment skills and helping them work 
towards their specific goals. 
 

x  

Enjoy a varied role 
 

x  

Personal 
qualities 

 
 Resilience 
 Excellent interpersonal skills  
 Organised and systematic 
 Reliability 
 Flexible, and able to adapt quickly 
 Patience 
 Caring 
 Kind  
 Warm 
 Positive 
 Growth Mindset  
 Aspirational  
 Empathetic 
 Compassionate 
 Honest  
 Trustworthy 
 Respectful 
 Leadership 
 Good time-management skills 
 Energy, enthusiasm 
  Self-discipline, self-reliance and self-motivation 
 Good judgement 

x 
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